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Transfer / Placement Policy for Superintendents and Inspectors
of Central Excise, Group ‘B’ Executive Officers, in Bhopal Zone

In accordance with the DGHRD guidelines and in supercession of ail existing instructions
on transfer / placement of Superintendents and Inspectors of Central Excise, the
following transfer / placement norms shall be operational with immediate effect. The
objective of this policy is to promote - transparency, objectivity, career advancement,
varied work experience, capacity building, integrity, efficiency and organization

performance.

The Annual General Transfer (AGT) process would be completed by 30™ April, as far as
possible. AGT after the prescribed date shall be carried out with the prior approval of the
Chief Commissioner. The cut-off date for determining tenures shall be 30™ June of every
year. All requests / representations for inter-Commissionerate transfers shall be made
only through jurisdictional Commissioner. The jurisdictional Commissioner shall forward
all such requests / representations in a bunch to the Office of Chief Commissioner by 150
April. All such requests / representations shall be considered by a Committee appointed
by the Chief Commissioner for such purpose. The Committee will assist and advise the
Cadre Control Authority in achieving due compliance with transfer policy and other

relevant instructions.
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3.5

INTER-COMMISSIONERATE TRANSFERS

Bhopal Zone comprises of four integrated Commissionerates Viz. Bhopal, Indore, Raipur
& Nagpur. Considering the vast jurisdiction of the Zone, requirements of administrative
efficiency, rounded work experience of officers and promotion of integrity, it is
considered that Group “B” Executive Officers i.e. Superintendents and Inspectors of
Central Excise, shall serve in minimum three Commissionerates during their entire
career. On completicn of eight (8) ycais CORUNUOUS Slay / posing in 6116
Commissionerate, Superintendents and Inspectors shall be liable for transfer to another
Commissionerate. The total tenure in the course of entire service, in one

Commissionerate, shall not be more than sixteen (16) years.

Superintendents and Inspectors transferred on inter-Commissionerate basis shall have to
complete a minimum stay of two (2) years before they request for transfer to any other
Commissionerate. Leave period of more than thirty (30) days during a year shall be
excluded while determining minimum stay of two (2) years. In other words, period of
stay of two (2) years shall be extended by number of days equal to leave days in excess of

sixty (60) days.

On promotion, the officers shall normally be posted to other Commissionerates. The
officers, who are due for retirement within two years, may be retained on request made in

writing.

In case of both spouses working in Bhopal Zone : Central Excise & Customs, both may
be posted in same Commissionerate / station, as far as possible keeping in view

availability of vacancies and administrative requirements.

In case of officer’s spouse working in Central / State Government Offices / PSUs, the
officer may be posted, as far as possible, 10 the station where spouse is posted or some

nearby station.

Transfer / placement policy for Superintendents and fnspectors of Central Excise, Gronp ‘B" Executive Officers, in Bhopal Zone




3.6

3.7

3.8

4.1

4.2

5.1

5.2

The officers due for inter-Commissionerate transfer, who are due for retirement within

two vears, may be retained in same Commissionerate on request made in writing.

The officers due for inter-Commissionerate transfer may request for retention for one

year at same place on account of a child studying in class XII.

The Cadre Controfling Authoritv mav order transfers in deviation of the policy on
account of exceptional / unforeseen circumstances and for reasons to be recorded in

wiiling.

CLASSIFICATION OF POSTS

Posts / charges in Central Excise Range, Service Tax Range, Refund/Rebate Cell in
Division, Preventive Branch in Division, Preventive Branch and Field Audit in
Commissionerate HQ, ICD / CFS shall be treated as sensitive posts. Deputation with DRI

and DGCEI shall also count as sensitive charge posting.

Posts / charges - other than those specified in para 4.1 above, shall be treated as non-

sensitive posts.

ROTATION / TRANSFER WITHIN COMMISSIONERATE

The station tenure, maximum continuous posting, for Bhopal, Indore, Raipur & Nagpur
shall be eight (8) years. Deputation with DRI and DGCEI on same station shall also count

for determining station tenure.

The station tenure, maximum continuous posting, for stations other than those prescribed

in para 5.1, shall be four (4) years.
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Requests for transfer on merit / compassionate grounds may be considered afier

completion of minimum one (1) year tenure at a place.

The normal tenure for a charge / posting shall be two years. The tenure for sensitive
post/charge shall not be extended beyond two (2) years other than in exceptional
circumstances and with the prior approval of the Chief Commissioner such tenure may be
extended by one (1) vear. On completion of {enure in a sensitive post/charge, the officer
shall be transferred to a non-sensitive post/charge. In case of non-sensitive post/charge,

ienurc may be eaienaed Dy one ycar on adminisiaive grounds.

Officers shall not be posted to same Division / Range, where they have already been

posted, during the cight (8) years tenure in the Commissionerate.

The officers due for transfer may request for retention for one more year at same place on

account of a child studying in class XII.

The instructions regarding vigilance status, etc. shall be followed for posting to sensitive

post/charge.

All requests / representations for transfers shall be considered by a Committee appointed
by the Commissioner for such purpose. The Committee will assist and advise the
Commissioncr in achieving due compliance with transfer policy and other relevant

instructions.
Transfer / placement in deviation of this policy would require prior approval of the Chief

Commissioner.

(A.K. PAWAR)
Chief Commissioner
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